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Appheation of methods and procedures n angameabons dales back to early clviszation The
oificancy of @n organzabon, b a large extent, depands on evolution of Bdeuate processes
and procedunes and the abilily of its employees to follow ther. Accordngly, e efficency of
[persong handing secretanial work in an onganeation can be juoged by their abilty o dspase
of roceipts wilh spasd, Fallowing lve arocedures pressribad for Bhe purposs, The ullimale
byset of 80 Governmant ssngss = o meel he cilizens’ nesds and bo further ther wellare
wihcut undue celay. Al the seme bme, (hose who are accounlable for the consuct of that
business have lo ensure Thal public funss ae managed with ulmosl care and prudence It
5. Mereloes, neCossary, In SACh case. b keen Apprapriale secord nol onky of whal has besn
dang but alee of why i wes 50 done

The [Bfarmillaorn preavicded hets |8 8ialy FfoF Freferenees. I mag Yary Ehe O

The compatiur whose meeher longue | TAmIL Tewigy, Kannais, Mstayalen, Bangall, Otya
of Assamese moy ba given additcnal weghiage up ba 200 The exact weghlage & be
given to suech an empboyee wii b determined by the Assessment Committes. Whiks daing
50, the Committes will aise keep in vew the standard of work of these oficersiemployoes
Who olfishwise rink higher ko hmihis.

The compethars will maintain & recerd of ihe words willen by them eveny day in Te
aecnid proforma. Esch wesk's recond will e venfied and courersignod by the next hegher
pifiger, if Secticn hiecad himsall keeps 2 record tham i won't ba noceceary for the employss 1o

maintain such record Al the end of one year svery compettar will subrd the oo of

hisfher work doni in Hindi bo the Assesament Commetea Irfough the eountarsignirg afficer. i

Tota


https://www.recruitment.guru/

ROTE:

wWWwW . Iegrultment . guru

[w .2 | Frorfatam st s & st o smpame i - =

a5

5 T i R R S S i 6 B P 2 s |
Fa-F T AT TR I e A A e - T s A
ag i T w W w4 AR STHAT S AT T et it or S et &
waTirns apralt wrbarE o ann  defi e SRR Bt o s B
s v orE B P i e w-eE st § aad g e # R e wfEh
T AT o AT S AT A A G e e aisa £t

i) WP & apme P 6 afsrr avgralt @ e e, sl o el B o when
T iy g, ey et o ooy fresr R ek e mrgerfn T S B e A
et i st oy g A

) wfEf i e fm s o B st g on w6 P fitpe o s o e
!m srerepry Fiper artfoe wreal e o i W oamees W ww e o ape Bt ar
A

rrrfrer o Tt e wrw | s e o R e o o s i P e arfiem

{7 Pt offr o e Tl s F TR A T T e S T # 7
T T ey e e i T e s R A e e s e W
wE w5 fmr s o § o § o sy Wi 7 A9 6§ s T g
arfi bt st e whalt m sty resadt d=ft #nf el

() v i A § e sy B feoom it 3 R smend gre fem o e @
RFAT TR e dte el vy W frr ow ey mer e wrew e A e
e e A sl dnfr Ao

() it g arfirere wn i arT o5 W @ W S AT AW SR AETOET
o wrehie el wieure Ty wey SEETY W T AT AT T e & Aty fror

1ofd

The [nformet lon proviced het= |8 sily for ref=rence. 1t may vary Fhe O


https://www.recruitment.guru/

WWW . Iegrultment . guru

[wo - 3 | fim oy arvriort & o (it 10 o oeirobt o) sppars P =
18

1.7rg Frsit & e fao war

2591 Wzt i g wr i e et wrer g aff At

St et e, T e e e e B

e e F g wrdt mmg @ er

6, %% S wrTa TS & T ST S S e wr T )
8, ... groy Ay ok rimd ot B fr b

[ 7o ey W s efte aedt ik o FRomn o g e e AR S o
B3 W Afs s R e

g afrow T v 8, Fiml mar st 3 e v, el @y el

10, W A s A & s e iR @ e e

1459 mof7 & st b os st es A

12wt w3 Fak wnd () & R e e S i

13, T s oy el wy B et et o e R

e e T W

15w AR o g fi8 e ey e ey 8

W 4 | AT T2n A Aot & 7 et 10 ¥ FT 7 qe e =

1 Public apirion is agamsi opening of kuor shops near schook,

2 There wil now be discussion in Parkament on the Presidenlial Address.

3. Ganerally such proposa’s do not get the suppor of the Finance Divesion

4. The company (8 sulfenng lossas because ils manufaciuning process & out of
| date.

| 5 His refusal to work in night shift amounts 1o breach of discipline

6. It appears thal cur intention has not been propedty apprecialed by the Minstry
7. Community Development Programmes have been 1aken up in vanous pans of
he counlny,
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| B Post-dated chaquas are nol accepied in paymant of minphons bits

4. Several loreign firms are prepared to afford us credit for

| 10 You will gel paymant only afler admission of your claim

11 The chegue has been crediled o my account,
12. The conbrac] wag Twarded acling in good lsith
13, Thew is lalal Tailure of mongaon in Sorme parls of the counlry
14 Pensoner needs 10 have an Asdhaar numbes for getling digital Life cerificate
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15 The dogres of success will depend upon 1he co-opanalion we recehe lrom The
public.
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2. Devalualion % Code of conduct 15, Domicke
3. Misconduct 10.Chacked and
4. Enforcement found commec
5. Ensuing 11, Frosh recalpt
6. Epidamic 12. s non
v - | TereAteray arest & 7 Rt 10 7 st o Pk e
1]
1. wEET 8 =TT 1. P
2 TEET 7. wfeye 12 T
1. T 8, wiAfry wemr 13 WY
4. [T o wrfrr 14.%
|5 i 10 5= 15, wrirfirm
CERR RN AL
dola

Lgdd



=es T SEarge, 9T TS
-ZEI,‘FTT%?"‘EWT 3&10;2\:‘::1; tffﬂ?n”—:kn!r

(HaT O - I W AT e wael )

—

—

_E - IV ST & sfrwe see-avie,
Ete F BE & WOT T s
i A ar T ¢ T & TG
vﬁwﬁw%ﬁ%‘trﬁwﬁ_ﬁr\


https://www.recruitment.guru/

www . recruitment . guru

ROTE: The Isfsurmillos provided hets e sily for referenes,. I mas vary Ehs O Lodnel



	AEES JHT 2_001.pdf (p.1)
	AEES JHT 2_002.pdf (p.2)
	AEES JHT 2_003.pdf (p.3)
	AEES JHT 2_004.pdf (p.4)
	AEES JHT 2_005.pdf (p.5)
	AEES JHT 2_006.pdf (p.6)

