
(i) 

(ii)

(iii)

1.  General Knowledge  
World History, Indian History, Geography, 
 Indian Constitution, Economy, Agriculture industry,   60    30 
Science, Co operation, countries, Capital,  
Currency Inventions, Discoveries, Arts, 
 Entertainments, Religion, Mythology abbreviations, 
 Games & Sports, Contemporary issues 
 
2. History & Evolution of Computers 

Computer types, History of Computers, first   
Generation Computers, Second Generation    20    10 
 Computers, Third Generation Computers,   
Fourth Generation Computers, computers in India.  

3. Fundamentals of Computers  

Structure of a Computer, Hardware Components,  
Software Components, E-mail, Networking, internet  20    10 
 
4. Microsoft Office Word 

Creating and editing a document,   Revising and  
refining  a Document, Creating reports and tables  20    10 
 
5 . Microsoft Office Excel 

 Creating and editing  work sheet, Charting  
worksheet, data,  Managing and editing a work book  20    10 
 
 6. Power Point   

 Presentation Development, Presentation Styles,   20    10 
Slides, Animations, Design, Graphics   

:  



Post Graduate Diploma in computer Applications - Institute of Human Resources Development for           

     Electronics  

2. Post Graduate Diploma in computer Applications - State Board of Technical  Examinations. 

3. Post Graduate Diploma in computer Applications - ER & DCI 

4. Post Graduate Diploma in computer Applications - Kerala State Women's Electronics Industrial Co-operative  

     Federation Ltd,  Rutornix 

5. PGDCA -  Centre for Research & Development Council Govt of Kerala. 

6. PGDCA - Centre for Research & Development Council Govt of Kerala plus VHSE Office Secretaryship. 

7. ITC/NTC Data preparation and Computer Software. 

8. NTC Computer Operator and Programming Assistant. 

9. NTC Computer Operator and Programming Assistant plus KGTE Typewriting English. 

10. Data Processing and console operation- Board of vocational Higher Secondary Examination. 

11. Certificate  in Computer Applications- National Institute of open Schooling. 

12. Diploma in Computer Applications- Kerala State Women's Electronics Industrial Co-operative  

     Federation Ltd,  Rutornix. 

13. Diploma in Computer Applications-C-DIT 

14. Diploma in Computer Applications & Office Management-IHRD 

15. O Level Examination – DOEACC Society. 

16. VHSE office secretaryship 

17. VHSE office secretaryship with KGTE computer word Processing. 

18. PG Diploma in Information Technology-ER&DCI, Software Training & Development Centre. 

19. Diploma in Computer Engineering (3 year course)- State Board of Technical Education , Govt of Kerala. 

20. Diploma in commercial Practice - State Board of Technical Examinations, Govt of Kerala. 

21. Diploma in Computer Science- Board of Technical Examinations, Govt of Karnataka. 

22. Data Entry and Console Operation – LBS Centre for Science & Technology. 

23 . Data Entry & Office Automation – LBS Centre for Science & Technology. 

 

 



 

 

24. Data Entry & Software Operation – LBS Centre for Science & Technology 

25. B.Tech Computer Science & Engineering – Calicut University 

26.  Data Entry Technique & PC maintenance-Institute of Human Resources Development  

27. Data Entry and Console Operation - C-DIT 

28. Master of International  Business- Bharatiar University  

29. DCA- LBS Centre for Science & Technology 

30.  Diploma in Computer Applications- Infonet Computer Education  

31. PGDCA- ET & T Corporation Ltd  

32. Data Entry and Console Operation –  Jan Sikshan Sansthan, TVM 

33. Office Management , Internet & E-Commerce (DOS, Windows 98, MS Word, Excel, Power point,  Acess     

     Internet & E- Commerce) – STED Project. 

34. PG Diploma in Computer Applications- ECIT, Hyderabad. 

35. Data Entry and Software Operation- LBS Centre for Science & Technology. 

36. Diploma in Computer Applications-Bharat Sevak Samaj 

(a) MS Office Automation & DTA- Jan Shikhan Sansthan Calicut 

Data Entry  

(b) HSE Science (with Computer Science)- Data Entry 

 

(c)  PG Diploma in Computer Programming and Application  George Sudarshan Centre

 
 

 "Data Entry Operation"

 


